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Links with other policies/procedures 
This policy links with our policies on: 

 

➢ Health & Safety 

➢ Risk Assessment 

➢ Supporting Students with Medical Needs 
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First Aid Policy 

 

 
1. Aims 

 
The aims of First Aid are: 
• To preserve life 

• To prevent the condition from worsening 

• To promote recovery 

 

 
2. Risk Assessment 
Comprehensive risk assessments are undertaken as follows: 

• Regular inspection of premises and equipment by appointed centre Health & Safety 
Lead (Claire Allen) and maintenance lead Eray Durmush. 

• Individual student risk assessment as part of the referral procedure. These are then 

written by wellbeing leads. 

• Off- site activity risk assessments written on each individual trip. 

 
 

3. Responsibilities 
The Lighthouse Principal and the Health & Safety Lead should regularly review the school’s 
first aid needs (at least annually), and particularly after any changes, to ensure the provision 
is adequate. 
Numbers of trained first aiders should be monitored to ensure that standards are being met. 

 
The principal is responsible for putting the First Aid policy and procedures into practice and 
should also make sure that parent/carers are aware of the school’s health and safety policy, 
including arrangements for first aid. 
 
Parents and carers are informed if a student has an accident, is injured or has received first 
aid treatment. 

 
 

3.1 Appointed Persons 

The Lighthouse School has at least 2 full-time named persons responsible for First Aid 
who have completed the 3-day St Johns first aid at work course. The school also has a 
number of staff that have completed the Educare first aid course. The appointed people 
hold a current First Aid Certificate from an approved examining body. The main duties of an 
appointed person are to: 

With regard to DCSF guidance ‘Guidance on First Aid to Schools’ and ‘Health and 

Safety at Work Act 1974 (HSWA) 

The Lighthouse School’s management endeavours to ensure that all current First 

Aid approved practice is carried out as and when required by a Certified 

Professional. 
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• Give immediate help to casualties with common injuries or illnesses and those arising 
from specific hazards at school. 

• When necessary, ensure that an ambulance or other professional medical help is 
called. An ambulance is called when a serious injury happens, or life is at risk. 
(See appendix 1 for example list) The staff member will use their judgment as a 
first aider. 

• Take charge when someone is injured or becomes ill. 

• Look after the first-aid equipment e.g., restocking the first aid container. 

• Ensure that an ambulance or other professional medical help is summoned when 
appropriate. 

• The Lighthouse School recognises that it is good practice to ensure that appointed 
persons have emergency first aid training/refresher training, as appropriate. 

 

4. First Aid Accommodation 
The Independent Schools Standards (April 2014) require the school to meet the following 
standard: 
Suitable accommodation is provided in order to cater for the medical and therapy needs of 
students, including- 

• Accommodation for the medical examination and treatment of students. 

• Accommodation for the short-term care of sick and injured students, which includes a 
wash facility, and a nearby WC. 

• The above accommodation caters for students with complex needs and is suitable for 
medical or dental treatment when required and for the care of students during school 
hours. 

• The medical rooms on both the Northdown House site and Clarendon Road site are 
appropriate for purpose and readily available for use in case of any First Aid treatment. 

 
Due to the small school environment and the need to use rooms effectively this policy has 
been amended to facilitate this provision. The need of the injured person(s) will always be 
paramount. 

 

5. Hygiene 

 Clean up all spillages of blood, faeces, saliva, vomit, nasal and eye discharges 
immediately and wear       personal protective equipment 

 When spillages occur, clean using a product that combines both a detergent and 
a disinfectant and use           as per manufacturer’s instructions. Ensure it is effective 
against bacteria and viruses and suitable for use on the affected surface 

 Never use mops for cleaning up blood and body fluid spillages – use 
disposable paper towels and  discard as clinical waste, as described below 

 Make spillage kits available for blood spills 

 

6. Medication 
The parent/carer will give the medication directly to the Administration Assistant of the 
school. All medication provided must have a doctor’s label on it. 

 

• Storage: All medication to be administered to students must be kept locked away 
until required. 

• Only the Principal of School or named person will be key holders. It is the 
responsibility of the parent/carer to request and arrange collection of any surplus 
medication. Staff will keep a record of the date and times the medication is given. 
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• Allocated staff will receive training in the safe administration of medicine. 

 

7. Records and Reporting 
 

• Information regarding student’s medical needs is provided by the parent/carer to the 
centre on the admission/referral form. 

• Records and/or an accident Report of First Aid given will be logged on Scholar Pack. 

• Under the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 
1995 (RIDDOR) some accidents must be reported to the HSE. The Lighthouse 
School must keep a 

• Record of any reportable injury, disease, or dangerous occurrence. This must 
include: the date and method of reporting; the date, time, and place of the event; 
personal details of those involved and a brief description of the nature of the event or 
disease. 

• The school will keep a record of any first aid treatment given by first aiders and 
appointed persons. 

 
The information on Scholar Pack can help the school identify accident trends and possible 
areas for improvement, in the control of health and safety risks. This can be used for 
reference in future first-aid needs assessments and can be helpful for insurance and 
investigative purposes. 

 
In an emergency, the teacher in charge should have procedures for contacting the child's 
parent/carer/guardian/named contact as soon as possible. It is also necessary to report all 
serious or significant incidents including head injuries or trauma to the parent/carers by 
telephone. 

 

8. Information 
(See also ‘Health and Safety Policy’) 
The principal must inform all staff of the first-aid arrangements. This should include the 
location of equipment, facilities and first-aid personnel, and the procedures for monitoring 
and reviewing the school's first aid needs. Staff Review forms include a section where staff 
can discuss any areas of concern. 

 
Staff and students are kept informed by displaying first-aid notices in staff/common rooms. 
Notices must be displayed in a prominent place. The accident books are located on the 
schools Management Information System (MIS) Scholar Pack. Accident reporting/ First Aid 
and Medical Needs reporting are included as part of the school’s incident report. 
First-aid information is included in induction programmes to ensure that new staff and 
learners are told about the first-aid arrangements. 
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9. Appendix 1 

 
The decision made will vary from case to case. Either way we would strongly advise 
you to immediately administer First Aid and call an ambulance if someone: (This list is 
not intended to be exhaustive) 

• Appears not to be breathing, is having chest pain, struggling to breathe, or 

breathing in a strange way -appearing to ‘suck in’ below their rib cage and using 

other muscles to help them to breathe. 

• Has a severe injury that is bleeding profusely, and you are unable to stop with 

direct pressure on the wound. 

• Is unconscious or unaware of what is going on around them or experiencing 

weakness, numbness or difficulty speaking. 

• Has a seizure for the first time even if they seem to recover from this later.  

• If someone is having a seizure and the fitting lasts longer than 3 minutes. 

• Has a severe allergic reaction, it is important to administer their adrenaline auto 

injector (if they have one). 

• If they sustain a burn that is severe enough to require a dressing and burns 

caused by an electric shock. 

treat the burn under cool running water for a full 20 minutes. Keep cooling the burn until 

the paramedics arrive – look out for signs of shock. For a fit adult – cool the burn for a 

full 20 minutes – longer if it is still extremely painful and then apply a burns dressing or 

loosely cover with cling film and take them to A&E for medical attention 

• Dislocated or broken bones  

• Deep cuts or wounds 

• Head injuries that are followed by drowsiness, vomiting, bleeding (from the ears, 

nose or mouth) or unusual behaviour  

• Injuries to chest, abdomen, pelvis or spine (neck and backbone)  

• Fall from heights  

• Poisoning e.g. inhalation of toxic gases or drug overdose resulting in 

unconsciousness and respiratory distress 
 

https://firstaidforlife.org.uk/best-advice-for-burns/

