
 
 

Covid-19 Risk Assessment  

 Assessors: Miss N Christie (Principal), Mrs S Chidwick (Vice Principal) 

 

Control 
Measures 

Action Review Notes and recent updates 

Arrival at school 
and Travel 
arrangements 
for staff and 
pupils 
 

1. Students should avoid travelling in a taxi where it is 
evident that apt. safety precautions are not adhered 
to (i.e. driver is not wearing a mask, no screen 
separating driver and passenger). 

2. Students in homes to be brought to school in their 
cars. 

3. Any students using the school minibus will sit on the 
back seat to maintain the required 2m distance, 
each driver will also wear a Virustatic shield. Plastic 
sheeting is used to separate the driver and 
passengers and disposable seat coverings will be 
removed and replaced after each journey.  

4. Arrival times are staggered at drop off and collection 
to avoid large numbers of people being grouped 
together (unless on a part-time timetable).  Students 
will be met by class staff and enter through different 
doors. Students missing their drop off slot will be 
required to remain in their car and wait until all 
students have entered the building and they have 
been collected by a member of school staff. It is 
important that parents are on time to collect 
students and remain in their cars. 
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5. Parents are to remain in vehicles and avoid coming 
on site unless there is an emergency.  

6. Temperatures are checked by class teachers prior to 
students entering the site. Staff check their own 
temperatures on arrival. 

Review of 
cleaning 

 School is cleaned thoroughly every morning and 
evening.  

 Increased focused cleaning on touch points and 
tables, including handles and rails. 

 Anti-bacterial is spray available in each class to clean 
down door handles and other touch points 
throughout the day. 

 Cleaning staff have increased their time on site.  

 Double bagged pedal bins are in each room to 
dispose of used tissues and handtowels. These are 
emptied each evening. 

 

Hand washing  All staff and children wash their hands when they 
come into school. They will be asked to do this 
regularly throughout the day (every hour) and 
before and after break and lunchtime.  

 Children will be taught how to wash their hands 
thoroughly using government guidelines, video links 
and posters.  

 Posters will be kept around the school to remind 
them of hand washing. 

 

Alcohol based 
gel 
 

 Each member of staff has a personal bottle of 
alcohol-based hand gel. 

 There is a large bottle on the front desk in the class 
and SLT office. Dispensers are also fixed to the walls 
around the school.  

All visitors, staff and students will be asked to 
use gel before entering the building. 
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 Hand gel signs identify where sanitiser is located. 

Visitors to the 
school 

 Visitors to the school will not be permitted unless 
completely necessary. 

 Every visitor will be informed of expectations and 
asked to read a safety card on arrival. 

 Do not shake hands on arrival. 

 Visitors will be asked to clean hands or use gel 
before entering the building or using facilities, wear 
a mask whilst on site and avoid entering rooms 
where it is not possible to adhere to the 2m social 
distancing rule. 

 All meetings are to be done outside where possible 
or via web-based apps.  

 The Lighthouse school NHS Test and 
trace QR card is displayed at the main 
entrances of our buildings for visitors 
to scan. 

 A ‘Coronavirus visitor agreement’ form 
is required to be signed by all visitors 
who do not attend the school as a 
student or work at the school daily. 
 

 

Movement 
around school  

 Movement around the school should be limited.  

 The school have ensured that students remain in 4 
discrete bubbles, using 4 different areas of the 
school.  

 Classes to have staggered break and lunch times to 
avoid possible breaching of the 2m social distancing 
rule when moving around the site.  

 If students are unable to adhere to the required 2m 
social distancing rule, fail to regularly wash their 
hands or adhere to personal hygiene requests, 
parents/ carers will be asked to collect students 
immediately.    

 Face coverings are worn by staff, visitors and 
students when moving around the school. 

 

 
 
 
 
 
 
 
 
 
 
 

 Staff must regularly sanitise hands, 
wear face coverings and adhere to 2M 
distancing when going into other 
classes and offices to ensure they 
don’t breach bubbles. 
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Toilets   Each class, and staff to have an allocated toilet to 
minimise people coming into contact with each 
other. Staff hold the keys to the toilets and these 
keys are not shared between people. 

 Hand driers will not be used, and people should use 
paper towels that are then binned.  

 Bins are replaced with double bagged pedal bins for 
waste towels. 

 

Classes  Students will be allocated to work with specific staff, 
this will not change until government guidelines 
change.  

 Appropriate numbers of students and staff will be 
allowed in classrooms to allow social distancing as 
effectively as possible.  

 Taping is placed on the floor every 2m to make 
social distancing easier to understand for students, 
in corridors.  

 Where possible, lessons will be outside in allocated 
zones.  

 Students need to apply sun cream to themselves 
and have suitable sun hats/caps.  

 Any activities where items are passed around is not 
permitted.  

 All soft toys/ hard to clean items have been 
removed from classrooms and other items to be 
sanitised regularly and after use.  

 No items are to be shared between classes and 
items should be used by a single child. If the item is 
needed by another child, it needs to be thoroughly 
sanitised first.  
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 Library books - Students can pick from a selection 
(without touching other books) and when finished it 
will be wiped and left for 72hrs before entering 
rotation again.  

 If any MAPA holds are required a Virustatic shield or 
medical grade facemask must be worn before doing 
so.  

 Bins with lids are placed in each class for the safe 
disposal of tissues. 

Corridors   All staff must radio any movements around the 
school to avoid any breeches of the 2m rule.  

 

Food and drink   Students and staff will bring food with them.  

 Students and staff to bring their own bottles/ cups, 
people must not share.  

 If students require FSM, these will be prepared by a 
single member of staff who will then deliver it to the 
students.  

 Students will remain in their class or outside, if 
weather permits, to eat their lunch.  

 

Reducing 
contact point 
activities 
(including fire 
drills) 

 PE activities will not take place if it requires the 2m 
contact rule to be breached or games which require 
the students to touch the same object.  

 After school clubs, where students from different 
classes mix, are cancelled until further notice. 

 

Fire drills will continue as part of the normal 
school routines. Students leave the site via 
their nearest exit and assemble in the Park to 
the right of the building at Northdown House, 
and across the road outside of Brewers for 
the Clarendon Road site. Staff must ensure 
that 2m distancing is upheld between bubbles 
and masks are worn when in transit through 
the building. 

Staff or student 
sickness 

 If staff or student (or anyone they live with) have a 
temperature or a persistent cough or any other 
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suspected Covid-19 symptoms, they must not enter 
the school and must self-isolate according to 
government guidelines (10 days from the date of the 
symptoms starting, or 14 days if it is a member of 
your household that has the symptoms and not you) 
and must contact the Senior leadership team (SLT) 
immediately (by no later than 7.30am).  
The person exhibiting the symptoms must have a 
test. If this comes back negative, they and the 
members of their household do not need to self-
isolate any longer. You must let the school know 
prior to returning and test results should be 
available to SLT should they ask to see them. 

 Should a member of staff or a student from within 
that class be suspected of contracting Covid-19, all 
staff and students in that class will be required to 
stay at home and self-isolate until the Covid-19 
results are received. This action should prevent us 
from having to close the entire school, providing 
bubbles have not been breached and social 
distancing is adhered to. 

 If a student becomes ill while at school, an 
emergency PPE kit will be available for a member of 
staff to wear whilst they wait for the student to be 
collected. Collection of students should take no 
longer than 30 minutes in most cases. Parents must 
act quickly to collect their child from school and take 
them to be tested. The student must not return to 
school until the results are given to the SLT. 

 
 
 
 
 
 
 
 
 
 
 
 

 

 Any members of staff who have 
helped someone with symptoms and 
any student who has been in close 
contact with them (but who are not 
part of their regular class), do not 
need to go home to self-isolate unless 
they develop symptoms themselves 
(in which case, they should arrange a 
test) or if the symptomatic person 
subsequently tests positive or they 
have been requested to do so by NHS 
Test and trace. 
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 In the unlikely event of all SLT falling ill or the staff 
numbers being too low to safely open, the school 
will shut. 

 If the school or part of the school does need to shut 
for any reason, a message will be sent to all carers 
and parents asking students to be collected with 30 
minutes. If this is not possible, the students will be 
taken outside to wait with a member of staff whilst 
socially distancing. Please ensure your contact 
details are up to date. 

Covid-19 testing  All students and staff must be tested immediately 
should they or any member of their household 
experience any of the Covid-19 related symptoms. 

 Students and staff are asked to be tested prior to 
returning to school after the Summer holidays, 
particularly if they have been abroad within the 14 
days of returning to school and/or if they have been 
in contact with people who have tested positive. 
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